BOWMORE SCHOOL COUNCIL, ROLES & VOTING PROCESS

What is the purpose of a school council?
A school council is a collective of students’ family members, teachers, principals, staff and community
representatives that supports and enhances student learning. School councils provide a way for members of
the school community to provide advice to and consult with the principal.
Why should I be involved in school council?
Being involved in school council allows you the opportunity to have a voice in what happens in your school’s
community; to ask questions and better understand what is happening in the school; and to raise concerns that
you think the school should be addressing.

I want to attend meetings, but I need a language or other type of accomodation. What do I do?
Email council and let us know what you need and we will do our best to make it happen. The school can
provide interpreters and materials can be translated before and after meetings to support participation by
those who do not speak English fluently.
How and when will council meetings be held?
This year, council meetings will be held virtual again due to Covid restrictions. Traditionally the chair and
co-chair set the agenda based on input from the community (anyone can submit an item to the agenda)
including families, administration, students, teachers, and sometimes community members by emailing the
chairs. Often sub-committees of the council have time on the agenda to report on their initiatives. There are
often standing agenda items that are always included such as the administration’s report. The format is
flexible and council welcomes suggestions in terms of changes to the format. Meetings will be held
approximately monthly throughout the school year.
What is a subcommittee?
A subcommittee is a group of people who want to work on a particular common goal. Past sub-committees
have included the Equity and Social Justice Committee, Eco Team, Health & Wellness, Bylaws Committee,
and Caring and Safe Schools Lead. A subcommittee can be created by any interested group as long as at
least one person has a voting position on the council.

What are the roles in school council?
The nature of the School Council and the roles within it vary from school to school and year to year. To a great
extent, the roles are what you make them and depend on the people who take them on and the time you have
available. Bowmore School Council is made up of elected roles - some of which can be held by multiple
people. This is an amazing way to get involved and be a part of the Bowmore community.
Bowmore School Council consists of 4 executive positions (chair, treasurer, secretary & communication
coordinator) and up to 20 Parent Members.
CHAIR ( MAX of 2)
- Lead regular Council meetings, including setting agenda by email in advance.
- Liaise with school principal and school staff regarding events, fundraising priorities and other issues.
- Communicate with TDSB Trustee annually. Useful to attend their forums a few times per year.
- Respond to email, Facebook and in-person queries from parents and community members.
TREASURER
- Receive all funds and process Reimbursement Requests, Deposit Slips, and Officer Signature Forms.
- Keep an itemized account of all receipts and expenditures and make reports as requested by the
school council or the school board.
- Act as the primary signing officer for banking transactions.
- Prepare monthly financial statements for presentation at the school council meetings.
- In conjunction with the Principal, prepare the required annual documents for the Board.
- Prepare annual reports for signatures and submit them to the Board.
SECRETARY
- Attends and takes minutes at each School Council Meeting.
- Prepares minutes for draft review before each subsequent meeting.
- Works with the Communications Co-ordinator to ensure their publications are approved for the school
council website.
- Ensure that minutes of council meetings are recorded and maintained.
- Keep a file of the council meeting minutes in the school office.
COMMUNICATION COORDINATOR
- Manages websites, e-blasts and social media.
- Frequent computer access required.
- This role can be shared.

PARENT MEMBERS (MAX of 20)
- Elected parent members are voting members and each is entitled to one vote in votes taken by the
Council.
Participate on any committees established by the School Council.
- Contribute to the discussions of the School Council.
- Solicit the views of other parents, guardians, and members of the Bowmore community on matters
under consideration by the School Council, and to share those views with the School Council.

VOTING PROCESS:
● Nomination Opens: Tuesday, September 28, 2021
● Nomination Closes: Tuesday, October 12, 2021 @ 4:00 PM (late entries will not be accepted)
Once all submissions have been received, if there are more people than there are positions available, a ballot
will be sent to all families (electronically) by Wednesday, October 13, 2021.
Families will be able to vote until Wednesday October 20, 2021 by 10pm via the link that will be sent on
October 13th.
The new council will be officially announced and established at the second meeting on Thursday October 21,
2021.
Nomination forms can be found here: https://forms.gle/co4yBgXUpCvJrqGa9

We hope you will consider running for Bowmore School Council this year.
PLEASE NOTE: We encourage everyone to attend our meetings! You do not have to be a voting member of
Council to attend. Everyone is welcome to participate in the conversation and learn what is happening at
Bowmore.
We look forward to seeing you all again and meeting new faces!
Best Wishes,
Alexis Jennings, Jody Sadofsky Council Co-chairs
--Bowmore School Council
Email: bowmoresc@gmail.com
Facebook: facebook.com/bowmoresc
Website: bowmoresc.com

